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Kozexc sTvku u cirykeGHOro noBeieH st pabOTHUKOB
MYHHLUIAIBLHOrO OXOIKETHOTO JOLIKOJIBHOTO 00pa30BaTe/IbHOTO YUPEXKICHHUS
LEeHTp pa3BUTHUs pedeHka - «JleTckuii cax No239»

(MBOV LPP - «Jlerckuii cag Ne239»)

1. O0mue moy1oKeHUst

1.1. Kozmekc sTukum u ciayxeOHOro mMoBeleHUS pabOTHUKOB MYyHHIHMIIAIBHOTO
OIOIXKETHOTO IOLIKOJBHOTO 00pa30BaTEIbHOTO YUYPEXKIEHHs LEHTP DPa3BUTHS
pebenka - «Jlerckuii cam Ne239» (manee - Komekc) mpezncraBisieT co0oil cBOA
O0IMX MPUHLHUIOB MPO(ECCHOHANIBHON 3THKH H OCHOBHBIX TMPAaBHI CIYXeGHOro
NOBEEHHs, KOTOPBIMM  JOJDKHBI ~ PYKOBOJCTBOBAaThCS  BCe  PabOTHUKH
MyHununansHoro OKRIKETHOIO JOLIKOJBLHOTO 00pa3oBaTeNbHOr0 YUpEKICHHS
LeHTp pa3BuTUA peOeHka - «Jletckuit cam Noe239»  (manmee - paOOTHHKH
YupexaeHHs He3aBUCHMO OT 3aMelllaeMbIX UMH JOJDKHOCTEH.

1.2. Koznexc paspabotan B coorBeTcTBUM ¢ Konctutyuueit Poccuiickoit
®enepamu, Tpynosim konekcom Poccuiickoii ®enepaunu, PenepanbHbIM
3aKOHOM 0T 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBUM KOPPYHILHUHU» M UHBIMH
HOPMaTUBHBIMHU MPaBOBbIMU akTaMu Poccuiickoii @enepauuu, a Takke OCHOBaH
Ha OOIlEeNpU3HAHHBIX HPABCTBEHHBIX MPUHUMIAX W HOpPMax pPOCCHHCKOTO
o0lecTBa ¥ rocy1apcTaa.

1.3. Lensto Kopekca sBisieTCs yCTaHOBIEHHE JSTHYECKUX HOPM U IPaBHII
ci1ykeOHOro rnoBeneHusi paOOTHUKOB YUpexIeHHUs JUIsl JOCTOMHOTO BBIMOTHEHHS
UMH cBoell mpodeccuoHanbHON AEATEIbHOCTH, a TAK)Ke COAEHCTBUE YKPEIJICHUIO
aBTOpUTETa PAOOTHUKOB YupexkIeHUs: U oOecrnedyeHue eIMHbIX HOpM HX
MOBEIeHHUS.

1.4. Koxmekc mnpu3BaH IOBLICHUTH 3(P(GEKTHBHOCTH BBIOJHEHUS PaOOTHUKAMHU
VupexaeHus: CBOHUX TPYHOBBIX 00s3aHHOCTeH. 3HaHHE U COONMIOIEHHE UMM
nonoxxenuid Konekca sBnseTcs ONHUM M3 KPUTEPHEB OLIGHKM KayecTBa HX
npodeccuoHaNbHON AeATENBHOCTH U TPYIOBOH JIUCLUITITUHBI.

1.5. Kaxnaplii paboTHUK YupexIeHHs OOJDKEH O3HAKOMUTHCS C IOJOKEHUSIMHU
Konekca, u npuHumarh Bce HeOOX0auMMble Mepbl A ero cobmonenus. Kaxapii
rpa)XxJaHWH BIIpaBe OXHUAATh OT pabOTHUKA YUpeXIeHUs [OBEJCHUS B
OTHOUIEHMSIX C HUM B COOTBETCTBUH ¢ nosioxeHussMu Kopgexkca.



2. O01mMe NPUHUMIBI U MPABUJIA CJIY:KeOHOT0 MOBeIeHMSI

2.1. [esATenbHOCTh YUpPEXKIEHUS, a TakKe ero pabOTHHUKOB OCHOBBIBAETCS Ha
CJIEAYIOIIMNX MPUHIUIAX:

- 3aKOHHOCTb;

- Mpo¢eCCHOHATN3M;

- 100pPOCOBECTHOCTH;

- KOH(UIEHIINAIBHOCTD;

- CPABEJIUBOCTE;

- “H(OPMaIMOHHASI OTKPBITOCTD;

- OTBETCTBEHHOCTb;

- 00BEKTUBHOCTD IIPU MPUHATUU PEIICHU.

2.2. PaboTHUKM Y4UpexKIeHUs, CO3HABAsI OTBETCTBEHHOCTh IEPE]] TOCYAapCTBOM,
OOIIECTBOM U TpakJlaHaMH, 00sI3aHbI:

a) WCHOJHATH JIOJDKHOCTHBIE OOS3aHHOCTU JIOOPOCOBECTHO M Ha BBICOKOM
npodeccCuoHaTbHOM YPOBHE;

0) coOmomath TpeOOBaHUA 3akoHOjaTelnbcTBAa Poccuiickoit  depeparium,
AJNTaliCKOTO Kpasi ¥ JIOKAJIbHBIX JTOKYMEHTOB Y UpEKICHUS;

B) OCYIIECTBIIATH CBOIO JICATEIBLHOCTh B TIPEAeiaX CBOMX TOJHOMOYUN U
MTOJTHOMOYHN Y UpexIeHNUS;

I') IPYU UCTIOJTHEHUH JTIOJDKHOCTHBIX 00s13aHHOCTEN ObITh HE3aBUCUMBIM OT BJIUSIHUS
OTJICJIbHBIX TPaXKJiaH, MPO(EeCCHOHAIBHBIX WU COIMATIBHBIX TPYII, OpraHu3aIui;
1) CcOOJI0IaTh COLMANbHYIO CIPABEJIMBOCTh M PABHOMPABHO paCHpenessiTh
COIIMAJIbHBIE PECYPCHI C LENbI0 PACIHIMPEHHUST BHIOOpPA M BO3MOXKHOCTEH JIJIsi BCEX
KOHTPAareHTOB, B TOM YHCIIE, JIJIl HEUMYILUX, COLMATIbHO-YSI3BUMBIX U APYTUX JIHII,
OKa3aBILIMXCS B TPYIHOW )KU3HEHHOW CUTYallUH;

€) TIPOSBJISITh TEPIUMOCTh U YBAXKEHUE K 00bIYAsIM M TPaJAUIIUSIM Hapos10B Poccun
U JPYTUX TOCYJApCTB, YUYUTHIBATh KyJIbTYPHbIE U UHBIE OCOOCHHOCTH Pa3TUYHBIX
OTHUYECKUX,  COIMAJIBHBIX  TPynn W KOH(ECCHuH, CIOCOOCTBOBATH
MEXHAITMOHATHPHOMY M MEXKOH(ECCHOHATBPHOMY COTJIACHIO;

K) HWCKIIOYATh JCHCTBUSA, CBSI3aHHBIC C BIWUSHUEM KAKUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) M HMHBIX HMHTEPECOB, MPEIMSITCTBYIOMIMNX
JI0OPOCOBECTHOMY HCIIOJHEHUIO JTOJDKHOCTHBIX 00SI3aHHOCTEH;

3) CcOoOMIOaTh HEUTPAIBHOCTh, MCKIIOYAIONIYI0 BO3MOYXHOCTH BIIMSHHUS Ha
npodeCCUOHANIBHYIO  JICSITEILHOCTh PEIICHUNA TMOJUTHYECKUX MapTHM, HHBIX
OOIIECTBEHHBIX 00HEIMHCHUI,

M) CcoOJIoaTh HOPMBI CIy>KeOHOM U mnpodecCHOHANbHOW HJTHKH, IMpaBUia
JIEJIOBOTO TTOBEJCHUS U OOIIICHHUS;

K) OPOSBISATH KOPPEKTHOCTh MU BHUMATEIBHOCTh K Tpa)KJaHaM M JOJKHOCTHBIM
JUIaM MPU TOJKHOCTHOM B3aMMOJIEUCTBUU C HUMU;

J) HE JIOMYCKaTh KOPPYHIMOHHOI'O MOBEJEHHUS, B TOM YKCJIE BO3/IEPKUBATHCSA OT
MOBEJICHUSI, KOTOPOE MOKET BOCIIPUHUMATHCS OKPYKAIOIMMU KaK OOCIaHue WUin
MIPEIIOKEHHE Ja9d B3SITKU JIMOO KaK COTJIACHE TIPUHSITH B3SATKY, WM Kak Ipock0a



(HaMeK) O Jade B3STKM, a TaKXKe MPUHUMATh MEPhl MO MPEIOTBPALICHUIO U
YpETyJIUPOBAHUIO  KOH(MIUKTAa  WHTEPECOB, IPOTUBOJCHCTBOBATH  JIFOOBIM
MPOSIBIICHUSIM KOPPYIIUU U MPOYHM 3J70YIOTPEOICHUSM B Y UPEKICHNUS;

M) YBEAOMJIISITh PYKOBOJUTENSL YUPEKIEHUS, JOIKHOCTHOE JIUI0, OTBETCTBEHHOE
3a paboTy 1o NpoUIaKTUKE KOPPYIIIMOHHBIX MIPABOHAPYIICHUN B YUpeKIeHus,
Oprasl MPOKYpaTypbl U UHBIE (PenepanbHble FOCYJapCTBEHHBIE OpPraHbl 000 BCEX
ciydasx oOpallleHHus K HUM KaKuX-JHOO0 JIMI[ B IENSIX CKIOHEHHUS K COBEPIICHUIO
KOPPYNIIMOHHBIX MPaBOHAPYIICHU;

H) HE3aMEUIUTEIbHO YBEIOMIIATh PYKOBOJMTENSA YUPEKACHHS, TOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy MO NpOPHIAKTUKE KOPPYHMLUMOHHBIX
MpaBOHAPYUICHUI B YUPEKICHUH, O CTABIINX UM U3BECTHBIMH (paKkTax KOH(IUKTA
UHTEPECOB M KOPPYIIIMOHHBIX MPOSBICHUN B YUpEKICHUU, OOCTOATEIHCTBAX U
nerctBusx — (Oe3meiicTBUM) pAaOOTHUKOB  YUPEXKICHHS M TPETbUX  JIHII,
NOCTYKUBIIUX WM CIOCOOHBIX MOCIYXUTh MPUYMHAMU BO3HUKHOBEHHUS B
VYupexneHnun, KOH(IUKTa HHTEPECOB W/WIM KOPPYINUMOHHBIX MPOSBICHUM, a
TaK)Ke O MPUUYMHEHUH (BO3MOKHOM IPUYMHEHHUH ) Bpea Y UpexACHHUIO;

0) He pasriamarb U HE MCIONb30BaTh HEHaUIekKalluM o0pa3oM CBeEJEHUS,
OTHECEHHbIE 3aKOHOJATeNbCTBOM  Poccuiickoil  ®exepanuu K  CBEIACHUIM
KOH(QUACHIIMAIBHOTO XapakTepa, U CIyKeOHYI0 MH(POPMALIMIO U WHBIE CBE/ICHUS,
CTaBILINE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYAOBbIX 003aHHOCTEH;

1) HE JOMyCKaTh OKa3aHWS BO3JCHCTBUS HAa CBOMX KOJUIET B IIENIAX MPUHSATHUS
MPOTUBO3AKOHHOTO U (MJI1) HEOOOCHOBAaHHOTO PEIICHUS;

pP) BO3ICPKUBATHCS OT MOBEACHHS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B
N0OpPOCOBECTHOM HCIIOJIHEHUM TPYAOBBIX OO0S3aHHOCTEW, a Takke u30eraTh
KOH(JIMKTHBIX CUTYaIMil, CTIOCOOHBIX HAHECTH YIIEPO peryTaluy Uil aBTOPUTETY
pabOTHUKOB YUpeXICHUs U/ WK Y UYpEKIEHUIO;

C) He JOMyCKaTh NpOsBICHUM (opmanu3Ma, BBICOKOMEpUS, HEYBaXKUTEIBHOIO
OTHOILIIEHUS K 3aKOHHBIM NIpockOaM M TpeOOBaHUSM TpakJaH B CBS3U C
UCIIOJTHEHUEM TPYJOBBIX 0053aHHOCTEN;

T) BO3AEPKHUBATHCS OT IyOJMYHBIX BBICKA3bIBAHUW, CYXICHUM U OLIEHOK B
OTHOILIEHUHU YUPEXKJIEHUS, €CIIM 3TO HE BXOAUT B 00A3aHHOCTH paOOTHUKA;

y) cobmonaTh KOHPHUACHIIMAIBHOCT, MHGOPMAIIMK O KOHTPAareHTe, Kacaromencs
YCIIOBUH €ro KU3HEJEATEIIbHOCTH, IMYHBIX Ka4eCTB U MpoOieM, IPUHUMATh MEPhI
JUIS €€ 00CCIICUCHMUS,

¢) He uChoNb30BaTh JOJDKHOCTHOE TMOJOKEHHUE Il OKa3aHUsl BIUSHUS Ha
JESITEIbHOCTh TOCYAAPCTBEHHBIX OPTAaHOB U OPTaHOB MECTHOTO CaMOYTPaBICHHUS,
OpraHu3anuii, JOJDKHOCTHBIX JIMI, TOCYJApCTBEHHBIX U MYHHUIUIMATBHBIX
CITy’KallluX NP PEIICHUH BOMPOCOB TUYHOTO XapaKTepa,

X) YBOKUTEIHHO OTHOCHUTHCS K ACSITEILHOCTH MPEICTaBUTENCH CPEACTB MacCOBOM
uHpopMaIuu 1o MHPOPMUPOBAHUIO O0IIECTBA O padoTe YUpEKICHHUS, a TaKKe
OKa3plBaTh COACMCTBME B  TMOJY4YEHUH JOCTOBEPHON  HH(pOpMAIMH B
YCTaHOBJICHHOM TOPSKE;

1) TIOCTOSIHHO CTPEMHTHCS K OOECIEUCHHIO KaK MOXKHO Oojee 3((HEeKTUBHOTO U
HSKOHOMHOTO PACTOpPSDKEHUs (PUHAHCOBBIMH CpPEICTBAMHU, HHBIM HMYIIECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U IPYTUMH pecypcamMu Y UpekIeHus,



Y) HE MCHOJIb30BaTh HMYLIECTBO YUPEXKIECHHS B LEISAX, HE CBSI3aHHBIX C
UCIIOJJHEHUEM TPYJOBBIX OOS3aHHOCTEH, a TaKkKe HEe IepeaBaTh €ro B TaKHUX
LEJISX UHBIM JIMLaM.

2.3. PykoBoauTens YUpexkIEeHUS U PYKOBOAMUTENIN CTPYKTYPHBIX IOAPA3ACICHAN
VYupexneHus JOKHBI ObITh JUIsI  paOOTHUKOB  YupexJeHus oOpa3Lom
npogdeccuoHanu3Ma, O€3yNnpedyHON penyTaluyd, CBOUM JIMYHBIM IIOBEICHUEM
110J1aBaTh IPUMEP YECTHOCTHU, OECIIPUCTPACTHOCTHU U CIIPABEAJINBOCTH.

2.4. PykoBoauTenb YUpexJIE€HUS U PYKOBOJMUTEIN CTPYKTYPHBIX MOJApa3IesICHUN
YupexaeHus:

a) MPUHUMAIOT MEpPbl MO MPEAOTBPALIEHUIO W YPETYJIUPOBAHUIO KOH(IIMKTA
MHTEPECOB, N0  IPEAYNPEKICHUIO  KOPPYILMHM, BKIOYas  MEpbl IO
PEAOTBPALICHUIO KOPPYILIMOHHO-ONIACHOTO ITOBEICHUS;

0) COACHCTBYIOT YCTAHOBJICHHUIO M TOJJEPKAHUIO B KOJUIEKTUBE 3J0POBOTO
MOPaJIbHO-IICUXOJIOTUYECKOTO KIIMMAaTa;

B) IpU OINpejesiecHud oO0beMa U XapakTepa MopydaemMou JpyruMm paOOTHHKaM
VYupexnenus paOoTbl PYKOBOJCTBYIOTCS NMPHUHIMIIAMU CIPABEJIMBOCTH, ydeTa
JIMYHBIX U JIEJIOBBIX Ka4eCTB, KBAM(UKALIUU U OIbITA IOYNHEHHBIX;

I') HE JOIYyCKAIOT 110 OTHOLIEHUIO K MOJAYMHEHHBIM Pa0OTHUKAM HEOOOCHOBAHHBIX
IPETEH3UH, a Takke (PaKTOB rpyOdOCTH U OECTAKTHOCTH;

1) TPOSIBJISIIOT 3a00Ty O IMOAYMHEHHBIX, BHUKAIOT B HMX MPOOJEMBbI U HYXKIb,
COJICUCTBYIOT IPHUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX PELIEHUH, CIIOCOOCTBYIOT
po(EeCCUOHANBEHOMY U JOJKHOCTHOMY POCTY paOOTHHUKOB;

€) OpraHu3ylT OKa3aHWE MOIJEPKKHM M TOMOIIM MOJIOABIM cHenuanuctam (c
OMBITOM paboOTHI A0 3 JIeT) B IpUOOpEeTEeHUH NPOodheCCUOHATBHBIX HABBIKOB.

2.5. PykoBoauTenp YUpexkICHHUS U PYKOBOAUTENN CTPYKTYPHBIX MOAPA3AEICHUN
VYupexxkneHuss HeCyT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOAATENBCTBOM
Poccuiickoit  ®denepanmm  3a JgeHCTBUS WM OC3CHCTBHE TMOJIYMHEHHBIX
COTPYOHUKOB, HapyUIalOIIMX MNPUHIUIB 3TUKKM U [paBWiIa CIIy>kKeOHOTo
NOBEJICHUS, €CJIM OHU HE MPUHSIN MEp, YTOObI HE JOMYCTUTh TaKUX ACUCTBUN WUIIH
0e3elcTBuS.

3. DTu4ecKHe HOPMbI CJIYKeOHOro MoBeAeHNsl pA0OTHUKOB

3.1. B JOMKHOCTHOM TOBEJACHUU PAOOTHUKY YUpEeXKICHUS HEOO0XOIUMO
PYKOBOJCTBOBAaTbCA TEM, 4TO B cooTBeTcTBUU C KoHcTuTymmen Poccuiickoii
denepanuu, 4elIOBEK, €ro MpaBa U CBOOOMBI SBIAIOTCS BBICHIEH LIEHHOCTBIO, U
KOKIBIA TpaKJaHUH HMMEET IPAaBO Ha HENPUKOCHOBEHHOCTb YAaCTHOW >KHM3HH,
JUYHYIO U CEMEWHYI0 TailHy, 3allUTy YeCTH, JIOCTOMHCTBA, CBOEro J100pOro
VMEHH.

3.2. B 10/KHOCTHOM MOBEJCHUH PAOOTHUK YUpEXKICHUS BO3JEPKUBAETCS OT:

- 1F000TO BUA BHICKA3BIBAHUHN W JIEHCTBUN NUCKPUMHHAIIMOHHOTO XapakTepa o
IIpU3HAKaM I10J1a, BO3pacTa, pachl, HAUMOHAJIBHOCTH, S3blIKa, T'PaXKIAHCTBA,
COLIMAJIbHOTO, UMYILECTBEHHOIO WJIM CEMEMHOIO MOJIOKEHUS, MOJUTHIECCKUX WU
PEIUTUO3HBIX NPEANIOYTEHNN;



- Tpy0OCTH, MPOSABIECHUIN MPEHEOPEKUTETLHOTO TOHA, 3aHOCUUBOCTH, MPEB3ATHIX
3aMeuYaHUi, PEeAbSIBICHUS HEMPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHH;

- YIp03, OCKOPOUTEIHHBIX BBIPAKEHUM WM PEIUIMK, NEUCTBUMA, MPENSTCTBYIOIIUX
HOPMAJIbHOMY OOIICHUIO WM MPOBOIUPYIOIIUX TIPOTUBOIIPABHOE MTOBEICHHUE.

3.3. PaGotHuku YupexaeHus MpU3BaHbl CIIOCOOCTBOBATH CBOMM JIOKHOCTHBIM
MOBEJICHUEM YCTAHOBJICHUIO B KOJUIEKTUBE JIEJIOBBIX B3aMMOOTHOLIEHUW U
KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C APYTOM.

PaGoTHUKM [OMXKHBI OBITH BEXKIMBBIMU, AOOPOKETATEIBHBIMH, KOPPEKTHBIMHU,
BHUMATENBHBIMU M TPOSIBIATh TEPHNUMOCTh B OOIICHMM C TpaxaaHaMd U
KOJUIETAMH.

3.4. Ilpu BO3HMKHOBEHHUH KOH(MIUKTHOW CHUTyallMH MEXIY CTPYKTYpHBIMH
NOJpA3ICNCHUsIMA  YUPEXKICHUs, pPAOOTHUKAMU YUpPEKJIEHUS MPUOPUTETHBIM
HaIlpaBJICHUEM pelIeHUs KOH(QIMKTA SIBISETCS y4E€T MHTEPECOB YUPEKICHUS B
L[EIIOM.

3.5. Buemnwmii Bun padotnuka YupexaeHus (IIpeanpusitusi) npu UCTIOTHEHUN UM
JOJKHOCTHBIX 00S3aHHOCTEH B 3aBUCUMOCTH OT YCIIOBUH TPYAOBOH AESITEIbHOCTU
JOJKEH CIOCOOCTBOBATh YBAXUTEJIbHOMY OTHOILIEHUIO TPaKJaH K YUpEXKIECHUIO
(Ilpeanpusitus), a Takxke, Npu HEOOXOAUMOCTH, COOTBETCTBOBATh OOIICTIPUHATOMY
JEJI0OBOMY  CTUJIXO, KOTOPBIM OTIMYAIOT CHAEPKAHHOCTb, TPAIULMOHHOCTD,
aAKKypaTHOCTb.

4. OTBEeTCTBEHHOCTH 32 HapyuieHue noaoxenuit Kogexca

4.1. Hapymenue paboTHUKaMH Y4UpexxaeHuM nojoxkeHuid Hactosiero Kopaekca
MOJICKUT  MOPAJIbHOMY  OCYXJIEHHUI0O  Ha  coOpaHusix  (COBELIAHUSX,
KOH(epeHUusax), a B Clay4yasx, NPeAyCMOTPEHHBIX (eaepaibHbIMU 3aKOHAMH,
HapylmieHue mnojoxeHuil Kopgekca Bieyer mnpuUMEHEHHE K paOOTHUKY Mep
OTBETCTBEHHOCTH.

4.2. PaboTHuUKM VYupexKIeHHs B 3aBUCUMOCTH OT TSDKECTH COBEPILIEHHOTO
IPOCTyNIKA HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C  JCHCTBYIOLIUM
3aKOHOIaTeNnbCTBOM Poccuiickont denepanum.

4.3. CoOmoeHre pabOTHUKOM YUpeKIACHHUS IOJIOKEHHH Hacrosmero Kopekca
VUUTBHIBAETCS MPHU HA3HAYCHHM TOOLIPEHUA M HAIOKEHUU JUCHUIUTMHAPHBIX
B3bICKAHUU.

4.4. Hapymienue mnpaBujl aHTUKOPPYILMOHHOTO TOBEJIEHUS BJIEYET MPOBEJICHUE
CITy>Ke€OHOT0 paccie0BaHus 1o 00CTOSATEIHCTBAM BO3HUKHOBEHUS
KOPPYIUMOHHO-ONACHOM CUTYallUU.
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